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peanuzalyy mpaB K cBO60A rpaxaan Poccuiickoi Menepaiu. OrpaHundeHre npas
rpaxaan Poccuiickoit ®esepalui Ha OCHOBE MCTONB30BAHMSA HHDOPMALUK 06 MX
COLMATIbHOM TPOMCXOXKICHHH, O PACOBOMW, HALIMOHANBHOM, SI3BIKOBOM, PETUTHO3HON
¥ [apTHAHOM NPUHANIEKHOCTH 3alPelleHO M KapaeTcsi B COOTBETCTBHH C
3aKOHOJIaTeNIbCTBOM.

3.5. INepenaya mepcoHANBHEIX TaHHBIX PaGOTHHKA BO3MOKHA TOJNBKO C COTACHS
PabOTHHKA HITH B CIy4asiX, IPSIMO MpeyCMOTPEHHEIX 3aKOHOIATENECTBOM.

3.5.1. Tlpu nepeniave mepcoHaNbHbIX JaHHBIX paGOTHUKA paGOTOAATEs LOKEH
cobumozath cieayrolye Tpe6oBaH s

- He coo0wWaTh NepcOHaNbHbIe NaHHble pPabOTHHKA TpeThelf CTOpoHe Ge3
MUCbMEHHOTO  COTIachs pabOTHMKA, 3a MCKIIOYEHHEM CIyYaeB, KOTZa 3TO
HEOOXOIUMO B LENSX TPeyNpPEeXAeHHs yrpo3bl JKU3HH M 37I0POBBIO PabOTHHKA, a
TaKXe B CITy4asX, yCTaHOBJIEHHBIX (elepalbHbIM 3aKOHOM;

- He Coo0IaTh NepcoHaNbHEIE JaHHble PAGOTHHKA B KOMMEPUYECKHX LeNix 6e3
€ro MICBMEHHOT'O COTTIACHS;

- MPEAYNpPEeUTh JIML, MOJyYaloliX MepCOHaIbHbIE JaHHblEe paGOTHUKA, O TOM,
UTO 3TH JaHHEIE MOTYT OBITH HCIIONB30BAHbI JHIIb B LENSX, 1S KOTOPHIX OHH
COOGILIEHEI, U TPeGOBaTh OT 3THX JHI MOATBEPKIEHHS TOTO, YTO 3TO IPABHIO
cobmozeHo. Jluua, TONydalollde NepCOHaNbHbE JaHHbIEe DPaGOTHHKA, OGA3aHBI
COGMIONATh PEKUM CEKPETHOCTH (KoHdUIeHIHMamsHOCTH). JlaHHOE IOJNOXKeHHe He
PacrpoCTpaHseTcss Ha OOMEH TepCOHANBHEIMA JaHHBIMH DPaGOTHHKOB B IOpSIKE,
YCTaHOBJIEHHOM (heJIepaibHbIMU 3aKOHAMH;

- paspeluarb JOCTYM K IePCOHANBHBIM TaHHBIM PaGOTHHKOB TOJHKO CIIEI[HATBEHO
YTIOJTHOMOYEHHBIM JIHLAM, ONpe/eNeHHbIM B IT0N0XKEHHH O pasTpaHW4eHHH TIpaB
JIOCTyna K MEepCOHAIbHBIM JaHHBIM, IPH 3TOM YKa3aHHBIE IMIA JODKHBEI HMETh
NpaBo IOJy4aTb TONBKO Te IIEPCOHANIbHBIE JaHHble paGOTHHKA, KOTOpBIE
HeOoOXOIMMBI JUIsl BBIIIONHEHHS KOHKPETHBIX (QyHKIIMH;

- He 3anpaliuBaTh WMH(OPMALMIO O COCTOSHHM 310pOBbs paGOTHHKaA, 3a
HCKITIOYeHHEeM TeX CBEJEHMH, KOTOphle OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBITNOJIHEHUS PaGOTHUKOM TPYAOBO#H (yHKIHH;

- lepe/1aBaTh NepPCOHANBHbIE NaHHble PaOOTHHKA TPECTAaBUTENSIM PabOTHHKOB B
nopszke, ycraHoBieHHOM TpynoseiM KomexcoM, i orpaHuumBaTh 3Ty HHGOPMALUIO
TOJIBKO TEMH IEPCOHAILHBIMM JaHHBIMH DPaOOTHHKA, KOTOpBIE HEOOXOAMMBI st
BBINOJIHEHHUS YKa3aHHBIMM NIPEICTABUTENSIMU UX QYHKIIAN.
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3.5.2. Tlepesiaya MepcoHATBHBIX JAHHBIX OT AEpIKATENIs HIIH €r0 TIpeCTaBUTeNIeN
BHEIIHEMY TTOTPEOUTENIO MOXKET JOIYCKAaThCS B MUHUMAIBHBIX 00BEMAxX U TOJBKO B
LeNAX BBINOJHEHHS 3a/lad, COOTBETCTBYIOIMX OOBEKTHBHOM IpUUYHHE cOOpa ITHX
JTaHHBIX.

3.5.3. Ilpu mepenade mepcoHaNbHBIX JaHHBIX PabOTHHKA MOTpeGHUTENsM (B TOM
YHcle W B KOMMEPYECKHX LEeNsX) 3a Ipelenbl OpraHu3audu paboTojarens He
NOJDKEH CooOLIaTh 3TH NaHHBIE TPeTheil CTOpPOHe 0e3 MHCHMEHHOIrO COTINAcHUs
pabOTHMKA, 3a MCKIIOYEHHEM Clly4aeB, KOrJa 3TO HeOOXOOUMO B IENAX
NPEAYNPEXIECHAS. Yrpo3bl JKHU3HH M 370POBBIO pabOTHHKAa WIIH B CIydasx,
YCTaHOBJIEHHBIX (pe/IepalbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHQUMIEHLMANLHOCTH NpH cOope, o6paGOTKe M XpaHEHHH
NIEPCOHAIIbHBIX aHHBIX COTPYIHUKA PACIPOCTPAHSIOTCS KaK Ha GyMaXKHbIE, TaK U Ha
3JIEKTPOHHBIE (aBTOMaTH3HPOBaHHBIEC) HOCUTENH HH(OPMALIHH.

3.7. He nomyckaercs oOTBe4aTh Ha BONPOCHI, CBS3aHHBIE C TMepejadeit
NepCOHaNbHON HHGOPMANUH 1o TeredoHy UiIn bakcy.

3.8. XpaHeHHe TNePCOHANBHEIX NAaHHBIX JOJDKHO IPOMCXOIMTH B MOPSIKE,
HCKJTIOYAKOIIEM MX YTPaTy MM UX HEIIPaBOMEPHOE UCIIONB30BaHKE.

39. Ilpu TpPHHATHM peEIUEHHH, 3aTPAarMBAIOIIMX HMHTEPECHl paGOTHHMKA,
paboTozaTenb He MMeeT IIpaBa OCHOBBIBATHCS Ha [IEPCOHAIBHBIX JaHHBIX pabOTHHKA,
TIOJy9€HHBIX HCKIIOYMTENBHO B pe3ylbTaTe MX aBTOMATH3MPOBaHHOM 06paboTku
MM 3JIEKTPOHHOTO IOJNy4eHHs. PabGoTomaTenb y4YWUTHIBaeT JHYHBIE KadecTBa
paboTHHKa, ero J0OPOCOBECTHBIN U d(PHEKTUBHBIN TPY /L.

4. locTyn K NepcoOHAIbHBIM JaHHBIM
4.1. BHyTpeHHUH} JOCTYIIL.
4.1.1. IIpaBo mocTyma K IepCOHANBHBIM JaHHBIM COTPYAHHKA HMEIOT:
- caM pabOTHHUK, HOCUTEIb JaHHBIX.

- JpyrHe COTPYAHHMKM OpTaHW3alli{ MPH BBINOIHEHHH MMH CBOMX CILyXKeGHBIX
0053aHHOCTEIA.

4.1.2. Hepe'{eﬂb JIML, UMEIOIKUX OOCTYII K IIEPCOHATIBHBIM JaHHBIM pa60THI/IKOB,
OmnpeneileH B TTonoxennu o pasrpaHU4Y€HAN IIpaB [O0CTyna K II€PCOHaIbHBIM
JaHHBIM.
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4.2. BHeIHU# T0CTYIL.

4.2.1. K 4nucry MaccoBbIX MOTpebuTeNell MepCOHANbHBIX JaHHBIX BHE
OpraHW3allii  MOXKHO  OTHECTH TOCY[apCTBeHHble M  HErocyJapCTBEHHBIE
(byHKIMOHATIBHBIE CTPYKTYPBbI:

- HAJIOTOBBIE HHCIIEKLIWH;
- IPaBOOXPaHUTEIbHBIE OPTraHbl;

- OpraHbl CTATUCTHKH;

- CTpaxOBbI€ areHTCTBa;

- BOGHKOMATBI;

- OpraHbl COIUAIBHOTO CTPaXOBAHUS;

- IEHCHOHHBIE (POH/IBI;

- IIO/ipa3/ie/IeHHsl MyHHIIUNIANbHBIX OPTaHOB YIIPABIIEHHUS;

4.2.2. Han30pHO-KOHTPOIIBHEIE OPraHbl HMEIOT I0CTYTN K MH(MOPMALIMH TOJIBKO B
chepe cBOEl KOMIIETEHIIUH.

4.2.3. Opranuzanuu, B KOTOPbIe COTPYAHUK MOXET OCYIIECTBIATE NepedHCIeHns
JCHEXHBIX CPEICTB (CTpaxoBble KOMIIAHHH, HEroCyIapCTBEHHbIE MEHCHOHHBIE
(oHbl, 6IaroTBOPUTENBHEIE OPraHM3ALMK, KPEAMTHBIE YYPEKAEHWS), MOIYT
TOJYYUTh JOCTYH K MEPCOHATBHBIM JaHHBIM PaGOTHHKA TONBKO B CIydae €ero
MHCBMEHHOTO Pa3pelleHus.

4.2.4. lpyrue opranusaium.

Ceenenus 0 paboTaloleM COTPyAHHMKE WM YXKe YBOJIEHHOM MOTYT OBITh
TIPEIOCTABJIEHBI APYTOH OpraHM3allMd TOJNBKO C MHMCBMEHHOrO 3ampoca Ha GrlaHke
OpraHW3allMH, C TIPHIOKEHHEM KOIMH HOTApUAllbHO 3aBEPEHHOrO 3asBIECHHUS
paboTHHUKa.

IMepconanbHple  NaHHBlE  COTPYAHMKAa  MOTYT  OBITb  IIPEAOCTaBIEHHI
POICTBEHHHUKAM WJIU YJIEHAaM €T0 CeMBHU TONBKO C IIHCBMEHHOTO Pa3pelleHusi CaMoro
COTpYyIHHKA.

B cnyyae passoma GhiBiiast cympyra (Cympyr) MMeIOT NpaBo oOGpaTHTBCS B
OpraHU3alMIo C NMCEMEHHBIM 3allPOCOM O pa3Mepe 3apabOTHOM IUIATEI COTPYIHHUKA
6e3 ero cornacust. (YK PO).
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5. XpaHeHHe NepPCOHAIbLHBIX AaHHbIX.

5.1. B uensix obecnedenns COXpaHHOCTH U KOH(QHIEHIMATEHOCTH TIePCOHANBHBIX
JIaHHBIX JIULQ, TIOyYHMBIIHE TOCTYTI K IEPCOHAIBHBIM JaHHEIM PaGOTHHKOB H
OTBETCTBEHHbIE 33 HX COXPaHHOCTb, BBINOJIHSIOT (YHKIIMH 10 JOKYMEHTHPOBAHHOMY
O(OPMITEHHIO TPYIOBBIX IPAaBOOTHOLIEHUH (TIpHEM, TePeBOI, YBOIbHEHHE 1 T.1.), 11O
MarepuanaM, CBI3aHHBIM C aHKETHPOBaHHEM, TECTUPOBAHUEM, aTTeCTallHeH,
KaJpOBBIM PE3EPBOM, 110 KOHKYPCHBIM MaTepHaliaM, 1o 0opMIIEHHIO,
(GopmupOBaHHIO, BEICHHIO H XPaHEHHIO TMYHBIX JIe]l X TPYIOBBIX KHIKEK, BEIEHHIO
CMPaBOYHO-HH(OPMALMOHHOTO GAaHKa JaHHBIX M JIp.

5.2. Ilpn 06paboTKe M XpaHeHHH 1OKYMEHTOB, CO/IEPKAILMX TIePCOHANBHEIE JaHHBIE,
JIMLA, MOy YUBIIHE JOCTYII K [IEPCOHANBHBIM JIAHHBIM PaGOTHHKOB 8]MUHUCTPAIIUN
¥ OTBETCTBEHHBIE 32 MX COXPAHHOCTH, 00S3aHbI BBINIOIHSATH ClIEAYIONIHE
MEpPOIIPUATHS:

- TIPY IOMEIIEHNH B JINYHOE JIENO IOKYMEHTa, JaHHbIE O HEM [IEPBOHAYATBHO
BHOCHTb B OIUCH JI€NIa, 3aTe€M JIMCTHI JOKYMEHTa HyMEPYIOTCS, U TOJIBKO IOCIIE 3TOr0
JIOKyMEHT TTOAIIHNBAETCS];

- M3MEHEHHs! U JIOTIOJIHEHHS B IEPCOHATBHBIE JaHHBIE BHOCUTD B YYETHYIO KApTOUKY
(opmsr T-2, T-2-MC Ha 0CHOBaHHH PACIIOPSKEHUH U IPUKA30B 1O TUTHOMY
COCTaBY U JOKYMEHTOB, IPe/ICTABIIsIEMBIX COTPYAHHKAMHU. Y CTHOE 3asBIEHHE
COTpYJHHKA He SIBJISETCS OCHOBAaHUEM IS BHECEHHS YKA3aHHBIX H3MEHEHHUIT;

- B CJIyYae U3BSITUSL U3 JIAYHOTO JeNla JOKyMEeHTa B OITMCH JieJla IPOU3BOIUTCS 3aIiCh
C yKa3aHHeM OCHOBaHHs U MTOJO0OHOTO NeHCTBHA K HOBOTO MECTOHAXOXKIEHHS
noxyMmenTa. C IOKyMEHTa, MOJIJIeXKAIIero H3bSTHIO, CHUMAETCS KOIHUsI, KOTopast
MIOJIIMBAETCS Ha €ro MecTo. OTMeTKa B ONHUCH U KOS 3aBEPSFOTCS POCIUCHIO,
3aMeHa IOKyMEHTOB B JINYHOM Jiesie keM Obl To HU 6bU10 3anperuaercs. Hoele,
HCTIpaBJIeHHbIE JOKYMEHTBI TOMEIAIOTCSl BMECTE C PaHee MOAIIUTEIMHY;

- MaTepHabl, CBI3aHHbIE C aHKETUPOBAaHUEM, TECTUPOBAHUEM, [IPOXOXKIEHUEM

KOHKYpCa KaHAuAaTaMM Ha JOJDKHOCTh, IIOMEIIATh B OTAEIIBHOE JIENI0;
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- MaTepuansl ¢ pesyTbTaTAMHU TeCTHPOBAHHUS PAGOTAIONIMX COTPYIHHKOB, MATEPHAITEI
UX aTTecTaluii GopMUPOBATh B OTAEIBHOE JIENO;

- IMYHBIE JieNa, KapTOTEeKH, YYeTHbIE JKypHAIIbl ¥ KHUATH y4eTa XpaHHUTh B pabodee U
Hepabouee BpeMs B 3alMparonemMcs mkagdy;

- TpyJOBbIe KHIDKKH, [IeYaTH H IITaMITBl XpaHUTh B cefipax.

Ha paGodeM cTorne uia, MOTyYHBIIEro OCTYI K HEPCOHATBHBIM TaHHBIM
pabOTHHKOB aIMUHUCTPAIIUY U OTBETCTBEHHOT'O 33 X COXPAHHOCTb, JOIKEH
HaXOJUTBCS TOJIBKO TOT MaCCHB JOKYMEHTOB, C KOTOPBIM B HACTOSIIIMI MOMEHT OH
paboraet. B koHIe paGodero JHs BCe JOKYMEHTHI HOJDKHBI ObITh YOpaHs! B IKadbI X
ceiidbI, KOTOPEIEe 3aIIHPAIOTCS.

JIOKyMEHTBI, ¢ KOTOPBIMHU 3aKOHYeHa paboTa, HeMeUIEHHO TIOAIINBAIOTCS B
COOTBETCTBYIOLIEE JIEIO.

Pa6oToznaTens OCyIeCTBISET CTPOTHil KOHTPOIIb 38 HCIIOJIb30BaHHEM YHCTBIX
671aHKOB TPYIOBBIX KHIKEK M JIMCTOB-BKIabIIei. X opopmieHre J0HKHO

TNIPOU3BOAUTECS TOJIBKO HA YYTCHHBIX B 6yxra.n'rep1m GaHKax.

6. 3aImHTa NePCOHATBHBIX AaAHHBIX

6.1. Ilox yrpo3oii WK ONaCHOCTBIO yTPAThl IEPCOHATBHBIX TaHHBIX MOHUMAETCs
e[MHUYHOEe WM KOMIUIEKCHOe, peajbHOe WM IIOTeHIHaJbHOe, AKTHBHOE HIH
MIACCHUBHOE TIPOSIBIICHHE 3JI0YMBIIUIEHHBIX BO3MOXKHOCTEH BHEIIHUX UM BHYTPEHHHX
HACTOYHHKOB ~ yrpo3bl  CO3/aBaTh  HEONAarompusTHBIE  COOBITHSA,  OKa3bIBaTh
JecTabrIM3HpyFoLlee BO3AEHCTBIE Ha 3allHIaeMylo HHQOPMAIHIO.

6.2. Puck yrpossl moObM HHGOPMAIMOHHBIM pPECYpCaM CO3Mar0T CTUXUHHbIE
GecTBUA, OKCTpeMalbHble CHTYallHd, TEPPOPHCTHYECKHEe JEHCTBHS, aBapuH
TEXHUYECKUX CPEICTB M JIMHHUM CBSI3H, NpyrHe OOBEKTHBHBIE OOCTOATENBCTBA, a
TaK)Ke 3alHTepeCOBaHHbIE U He3aHHTEPECOBaHHbIE B BOSHUKHOBEHHMH YTPO3BI JIULA.

6.3. 3BammTa [EpCOHATBHBIX [aHHBIX IPEACTaBIsIeT CoOOM  JKECTKO
periiaMeHTHPOBaHHBIN " JTUHAMHYECKH TEXHOJIOTHYECKHI mpouecc,
MpeyNpex Ao HapylleHHe MOCTYIHOCTH, IEJIOCTHOCTH, IOCTOBEPHOCTH H
KOH(UIEHINANBHOCTH  IIepCOHANBHBIX  JAHHEIX M, B  KOHEYHOM  CYeTe,
obecrneunBaroIyii 1OCTATOYHO HAJEXKHYI0 0e30MacHOCTh HHGOpPMAIMK B Mpolecce
yIpaBlIeHYECKOM ¥ IPOU3BOACTBEHHOM €S TEIbHOCTH KOMIIAaHUH.
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6.4. 3ammTa NEPCOHANBHBIX NAHHBIX PaGOTHHKA OT HETIPaBOMEPHOTO UX
HMCTIOJIB30BaHKS WM yTpaThl I0JDKHA OBITh obecredeHa paGoToaTeNeM 3a CUET ero
CPEZICTB B IIOPS/IKE, YCTAHOBJIEHHOM (hefiepabHBIM 3aKOHOM.

6.5. 3amuTa OT BHYTPEHHHX HAPyIIMTENeH.

6.5.1.  OCHOBHBIM  BHHOBHHKOM HECaHKIIMOHUPOBAaHHOTO  JOCTyma K
TIEPCOHANLHBIM  IAHHBIM ~ ABIISICTCSI, Kak IIPAaBUJIO, [EpCOHaN, paboTarommii ¢
JNOKyMeHTaMu U 06a3aMu JaHHBIX. Pernamenranus JOCTyIla IepcoHana K
KOHQUIEHIMATBEHEIM CBEJICHHSM, JOKyMEHTaM H 6a3aM JaHHBIX BXOJHUT B YHUCIIO
OCHOBHBIX HANpaBJIeHHUIT OPraHU3aLMOHHOM 3alIUTE HHYOPMAIUHK U MpeHa3HaueHa
AL pasTpaHWYEeHHs IIONTHOMOYMH MEXIy PYKOBOOMTENSMHM M CIIEUATMCTAMU
OpraHH3aluH.

6.52. Jlna obecrneyeHuss BHYTpEHHEH 3alUUTHI MEPCOHANIBHBIX  JaHHBIX
pabOTHUKOB HEOGXOMMMO COBIIONATH PST Mep:

- OPpaHMYEHHE W pEIJIaMEHTalKsl COCTaBa PAaGOTHHKOB, (DYHKIMOHAIBHEIE
06513aHHOCTH KOTOPEIX TpeGyIoT KOH(bH/ICHIHABHEIX 3HAHMIA;

- cTporoe u3GMpaTenbHOe M OGOCHOBaHHOE pAcTIpeNleNeHHe IOKYMEHTOB H
UHGOPMaLHH MeX Iy paGOTHHKAMH;

- PAllHOHAIBHOE pa3MellleHHe pabounuX MecT paGOTHHKOB, TPH KOTOPOM
HCKITIOHANIoCh 6b1 GECKOHTPOIBHOE HCTIONB30BAHHE 3AIHMITAEMO HHPOPMALIH;

- 3HaHHe PaGOTHAKOM TPeGOBaHHUiT HOPMATHBHO — METOIMYECKHX JOKYMEHTOB 110
3aImTe MHPOPMAIIHK U COXPaHEHHH TaifHEI;

- HalMYhe HEOOXOAMMBIX YCIOBMH B IOMEINEHMH 1ii  paGoTsl ¢
KOH(HICHIHATBHBIMH JOKyMEHTaMH 1 6a3aMy JaHHBIX;

- OmpelielieHHe W perIaMeHTalus CoCTaBa pPaGOTHHKOB, HMEIOUIMX MpPaBo
JocTyna (BXozia) B IOMeIleHHe, B KOTOPOM HAXOIUTCS BEIYHCIIATEIbHAS TEXHHAKA,

- OpraHM3als NOPsIKa YHUUTOXKEHHS HHPOPMALIHH;

- CBOEBPEMEHHOE BBIIBICHHE HApyNIeHHs TpeGOBaHHMHA pa3pelIMTeNsHOMN
CHCTEeMBI I0CTyNa paGOTHHKAaMH 0Ipa3ieeH s,

- BOCIHUTaTeNbHAas U Pa3bACHUTEbHAs paboTa C COTPYAHMKAMH TOApPa3/IeIeHHs
N0  MpeNyNpeXACHHIO  yTpaTel  IEHHBIX  CBeleHMH mnpu  pabore c
KOH(UICHIIMATBHBIMH JOKYMEHTaMH.

6.5.3. 3aumTa nepcoHaNbHBIX JaHHBIX COTPYTHHUKA HA HIEKTPOHHBIX HOCHTENAX.
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3ammTa TEPCOHANBHBIX JaHHBIX COTPYAHMKA HA SJEKTPOHHBIX HOCHTENSX
OCYIIECTBIISIETCS. B COOTBETCTBMH ¢ MHCTpyKuHel mo obecredeHuo 6€30macHOCTH
pabourx MecT 06pabOTKH MEPCOHATBHBIX JaHHEIX.

6.6. 3amUTa OT BHELIHUX HapyIIMTENEH.

6.6.1.  [lna  sammTel  KOHOUIEHUMATHHOW  MH(OPMAIMK  CO3NAOTCA
LleieHaNpaBlieHHble  HeGNaronpusATHEIE  YCIOBHS M TPYAHOIPEOIONHUMEIE
TIPENATCTBHSA JUIS JINLA, [IBITAIOIIEr0Cs COBEPIIUTh HECAHKIIMOHUPOBAHHBIN TOCTYM U
oBnazeHue uHpopmanue. Lleblo 1 pe3yIbTaTOM HECaHKUMOHMPOBAHHOTO IOCTYIA
K MHOOPMALMOHHEIM pecypcaM MOXeT OBITh He TONbKO OBIAJCHHE LEHHBIMH
CBEJICHMAMH M HX MWCIONBb30BaHHE, HO M MX BHIOM3MEHEHHE, YHHUTOXeEHHe,
BHECEHHE BUpYCa, [I0AMeHa, GanbcuUKalUs COMepKaHMs PeKBHU3UTOB JOKYMEHTA H
ap.

6.6.2. Ilog MOCTOPOHHHMM JHLOM MOHHMAeTCs IF060e JIMI0, HE HMeIIee
HETOCPEeICTBEHHOI'0 OTHOIIEH!S K NesTensHocTd [BOY nmporumuasus «HTemIeKT,
TIOCETHUTENH, PaGOTHUKH NPYTHX OPraHW3alMOHHBIX CTPYKTYp. IlocTopoHHHe nuia
He JOJDKHBI 3HaTh pacnpejenenue (yHKIHH, pabodre NpOLECCHl, TEXHOIOTHIO
COCTaBlleHUs, OQOPMIIEHHS, BEICHHA M XpaHEHHs JOKYMEHTOB, Iel W pabounx
MaTepHaloB B OTAENE epCoHaa.

6.6.3. Jlns obecrieveHns BHEIIHEH 3alUThI IEPCOHABHBIX JAHHBIX COTPYIHHKOB
Heo6X0IMMO COOIIONATh PSI Mep:

- cobrofieHHe ops/ka pHeMa, y4eTa i KOHTPOJIS IeSTeIbHOCTH [OCETHTEIeN;
- IPOITYCKHOM PeXUM OpraHu3aluy;

- MCTIOJIb30BaHHE TEXHUYECKHX CPE/ICTBA OXPAHBI M CUTHAITM3AIIUH;

- MCTIOJIb30BaHUE TEXHMYIECKUX CPEICTB 3aLUThl HHPOPMALMH;

- cobmrofieHMe TOpsIKA OXpaHsl TEPPUTOPHMM, 3[aHMH, IOMEIIeHHii,
TPaHCIOPTHEIX CPELCTB;

- BBINIOJIHEHHS TPeGOBAHMUH 110 3alUTe HHPOPMALMHK NIPH MHTEPBHIOUPOBAHUY H
cobece0oBaHUAX.

7. IIpaBa u 06s13aHHOCTH PaGOTHHKA

7.1. Bece paGOTHMKM JOJKHBI OBITH O3HAKOMIIEHBI ¢ HacTosmmM [lonokeHueM
TI0]] POCIIUCE.
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7.2. B mensx 3alMTHI TIEPCOHAIBHBIX JAHHbIX, XPaHSIMXCS y paGoTomaren,
pabOTHUK MMeeT MpaBo:

= Tpe6OBaTL HMCKIIOYCHHUS] HWJIM UCIPABICHUS HEBEPHBIX MM HEIMOJHBIX
TIEPpCOHAIBHBIX NaHHbIX.

- Ha cBOOO/IHBIH GeCIIaTHBIN TOCTYI K CBOMM I1EPCOHANBHBIM JAHHBIM, BKIOUas
[IPaBo Ha MOJy4YeHHe KOMHH 000 3aIUCH, COAepIKallel IepCOHAIbHBIE JaHHEIE,;

- TIepCOHANbHbIE JIaHHBIE OIIEHOYHOTO XapaKTepa JONOJHHUTH 3asBIEHHEM,
BBIPAJKAIOIIMM €r0 COOCTBEHHYIO TOYKY 3PEHHMS;

- ONpeieNsTh CBOMX IpEeACTaBHTENeH Ul 3alllUTHl CBOMX IEPCOHATBHBIX
JTaHHBIX;

- Ha COXpaHEHHUE U 3aLIUTY CBOEH JINYHOM U CeMeNHOM TalHEbI.
7.3. PaGoTHHUK 00s13aH:

- TepefiaBaTh pabOTONATENIO MM €ro MPEACTABATENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX ~TMEPCOHATBHBIX JAaHHBIX, COCTAB KOTOPBIX YCTaHOBIEH
TpynoBeiM konexcom PO.

- CBOEBPEMEHHO €000maTh paboTonaTeN 0 00 H3MEHEHHH CBOMX MEPCOHANBHBIX
JTaHHBIX.

- co60aTh KOHGHIEHIMATbHOCTD IEpCOHABHBIX IAHHBIX IPYTUX paGOTHHUKOB,
CTaBIIMX €My M3BECTHBIMM BO BpEeMS WCIOJHEHHS CBOMX JODKHOCTHBIX
00s13aHHOCTEHN.

7.4. PaGOTHHMKHM CTaBAT paboTOJATeNs B W3BECTHOCTh 00 M3MEHEHHMH (haMUIIHH,
HMEHH, OTYECTBA, JaThl POXKAEHHUS, YTO IIOJIyYaeT OTPAKEHHE B TPYLOBOMH KHUXKE Ha
OCHOBaHHH TIPEICTAaBIEHHBIX NOKYMEHTOB. IIpH HEOOXOOUMOCTH H3MEHSIOTCS
naHHble 00 06pa30BaHuH, IPO(ECCHH, CIIELUATFHOCTH, IPHCBOEHUH HOBOTO pa3spsiia
U mp.

8. OTBeTCTBEHHOCTD 32 pa3rialeHHe KOH(HIeHIHAILHOH HH(OpPMaNHH,
CBAI3AHHOH € MePCOHAIbHbIMH JAaHHBIMH

8.1. IlepcoHanbHas OTBETCTBEHHOCTb — OJHO W3 TIVIABHBIX TpeGOBaHHH K
OpraHu3aiuy GyHKIMOHHPOBAHUS CHCTEMBI 3aIUTHI [IEPCOHANBHON HHPOpMALMK U
obs3arenbHOe ycloBHe obecriedeHus 3G GeKTHBHOCTH ITON CHCTEMBI.




image14.jpeg
8.2. IOpumuueckue u QusMuecKWe JMIA, B COOTBETCTBHH CO CBOHMH
TIONHOMOYMAMH ~ BIIaJiefole HMHpOpMalMeld O rpakiaHaX, MONydalolmue |
HCHOJB3YIOLIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHMH C 3aKOHOJATETHCTBOM
Poccuiickoli ®ezepayn 3a HapylleHHe pekuMa 3alIMTEL, 06paGOTKM M MOpsIKA
HCII0JIB30BaHMs 3TON HHGOPMAIIUH.

8.3. PykoBOAHTENb, pa3pelaonmii J0CTyIl COTPYAHHKA K KOHMHIEHITHATEHOMY
JIOKyMEHTY, HECET NIePCOHATBHYIO OTBETCTBEHHOCTS 32 JaHHOE paspelleHHe.

8.4. Kaxpiit corpymuuk I'BOY nporumuasus «MHTennexT», monyyaomuii s
paboTbl KOHGOHUIEHIHATBHELA JOKYMEHT, HECET eTWHONMYHYI0 OTBETCTBEHHOCTE 32
COXPaHHOCTb HOCHTEJIS U KOH(QHAEHIHATBHOCT HH(POPMALIHH.

8.5. Jluua, BUHOBHEIE B HApyUICHWA HOPM, PETYNHPYIOLAX MOJTy4eHHUe,
00paGoTKy M 3allUTy MEePCOHATBHBIX JAaHHBIX PAaGOTHHKA, HECYT AMCIHILTAHAPHYIO,
AJIMUHUCTPATUBHYIO, I'PaXXAAHCKO-NIPABOBYIO HIIM YTOJOBHYKO OTBETCTBEHHOCTh B
COOTBETCTBHUH C (heiepanbHBIMK 3aKOHAMH.

8.5.1. 3a HeWCIONIHEHHWE WM HeHaNeKallee HCIIONHEHHE pabOTHHKOM 11O €ro
BUHE BO3JIOXEHHBIX Ha HEro 0O0f3aHHOCTeH IO COGMIOAEHHIO YCTAaHOBIEHHOTO
TOpsiika PaboThl CO CBENEHMSAMH KOH(DUIEHLMAIBHOTO XapakTepa paGoToxaTels
BIIpaBe TNPUMEHATh IIpeaycMOTpeHHble TpynoBsiM KoxekcoM auCLMILIMHApHEIE
B3bICKaHHSL.

8.5.2. JlomKHOCTHBlE IHMIa, B OGS3aHHOCTE KOTOPHIX BXONMT 06paGOTKa
TIePCOHANBHBIX NaHHBIX COTPYIHHKA, OOS3aHBI OOECIIEYNTh KakKIOMY BO3MOXKHOCTH
O3HaKOMJIHHS ~ C  JOKyMEHTaMM M  MaTepHalaMH,  HEeMOCPEeJCTBEHHO
3aTParMBAOIIMMU €r0 NpaBa U CBOOOJbI, €CIIM MHOE He MPEeIyCMOTPEHO 3aKOHOM.
HenpasomepHetii oTka3 B MpenocTaBiIeHUH COGPAHHBIX B yCTAHOBJNEHHOM IODSIKE
JOKYMEHTOB, TH60 HECBOEBPEMEHHOE IPe/IOCTABIEHHE TAKUX JTOKYMEHTOB MM HHOM
MHQOpMAalMM B CIyyasX, NPeIyCMOTPEHHBIX 3aKOHOM, JHOO MpeIOCTaBIeHHe
HETONHOM WM 3aBEIOMO JIOKHOW MH(pOpMAM¥ — BIEYET HANOKEHHe Ha
JOJDKHOCTHBIX JIML[ aJIMHHHCTPAaTUBHOrO mTpada B pa3Mepe, OIpeenseMoM
KonexcoM 06 aIMHHHCTPATHBHBIX PABOHAPYIIEHHUSX.

8.5.3. B coorserctBuu ¢ I'paxnanckum KonekcoM muua, He3aKOHHBIMH
MeTO/laMH IOJIy4YHUBIIME HHPOPMAIIHIO, COCTABIIOLLYIO CILy)KeGHYIO TaiHy, 0653aHb!
BO3MECTHTH IPHYMHEHHBIE YOBITKH, IPUYEM TaKas e 00S3aHHOCTh BO3/IaraeTcsl ¥ Ha
PabOTHHKOB.

8.5.4. VYronoBHas OTBETCTBEHHOCTb 3a HapyIUEHHe HEMPUKOCHOBEHHOCTH
9acTHOM JKM3HU (B TOM 4YHCIe HEe3aKOHHOEe COOHpaHWe WM PpaclpoCTpaHeHHe
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CBEJICHHH O YaCTHOH KM3HM JIHIa, COCTAaBISIOLIETO €ro JMYHYI MM CEMEHHYIo
TaliHy, 6e3 ero Cornachs), HeNpaBOMEpHbIH [0CTYN K OXpaHSEMON 3aKOHOM
KOMIIBIOTEPHON HH(OPMAIIMH, HEIPAaBOMEPHBI! OTKa3 B IPEOCTABIEHUH COOPaHHBIX
B yCTaHOBJICHHOM IOPSIIKE TOKyMEHTOB M CBEIEHHil (€CIM 3TH NESHUS TPUYUHUIMA
Bpel MpaBaM M 3aKOHHBIM HHTEpecaM TIpa[aH), COBEpIUEHHbIE IMIOM C
HUCTIOIF30BAHHEM CBOETO CIIy’KeOHOro IONOXKEHHs HaKasbiBaeTcsi wrpadom, JTu6o
JIMIIEHHEM TIpaBa 3aHUMAaTh OMNpEJeNeHHbIE OKHOCTM MM  3aHUMATHCS
OIpeJeNleHHON IeATeNbHOCTHIO, THO0 apecToM B cooTBeTCTBHH ¢ YK P®.

8.6. HempaBoMepHOCTs [eSTENBHOCTH OPraHOB TOCYJapCTBEHHON BIACTH M
opraHuzauui no c60py M HCIOIB30BAHHMIO MEPCOHANBHBIX NAHHBIX MOXET OBITh
YCTaHOBJIEHA B CyIeOHOM ITOpSIKE.

C 1oJI0XeHHEM 03HAKOMIIEHBI:

JIomKHOCTB IMonnuce [)5(0)
3aMeCTUTeNb AUpekTopa no YBP Knumosa Ceetnana
- ﬁ/ . BiaauMuposHa
3aMecTUTeNb JupekTopa no 10 Ionukapnosa
ﬁf;‘/\% ‘7[/' Jlronmuna
Huxonaena
3aMeCcTUTeNb Jupektopa no 10 Banuesa Hatena

;
W\ XTHCOEBHA

I7IaBHBIH Oyxranrep Q ®apHuesa 3anuna

Y,
20 I %' BrnagumuposHa

CIELMANUCT TI0 KaJ[paM - ®umuMoHOBa
@2'/ Enena IOpreBna

oneparop AUIC ®apHuena 3aprHa
= Banepsesna

CHCTEMHBIH aIMUHUCTPATOP Burapos Aptyp
W Banepbesiu

Bpau-neauatp p//}l - Mepaenosa JLA.
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COJEPKAHME |

O6mue nosoxeHus

IMonsTHe 1 COCTaB NEPCOHATBHBIX TAHHBIX

O6paboTka MepCOHANBHBIX JaHHBIX

JloCTyn K IIepCoHaNBHBIM JaHHBIM

XpaHeHHe NepCOHaTBHbIX TaHHBIX

3amuTa nepcoHaIbHbIX TaHHBIX

IIpaBa u 06s13aHHOCTH paboTHHKA

OTBeTCTBEHHOCTE 32 pa3ritalleHne KOHbH/IEHIMATBHOM HHPOPMALHH,

CBSI3aHHOM C NIEPpCOHAIbHBIMU JaHHBIMU
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1. OGmue monoxeHus

1.1. Lensto pannoro ITonoxkeHus sBIsieTCs ONpeeNeHHe MOPSAKa 06paboTKu
[IepCOHANbHBIX JaHHBIX paboTHHkoB I'BOY mporumuasus «MHTemiekT» (naiee
paboTHHKOB); obecriedenne 3alUThI IPaB ¥ CBO60J paGOTHUKOB Mpu 06paboTKe Ux
TEPCOHANIBHBIX JAHHBIX, a TaKKe YCTAHOBIEHHE OTBETCTBEHHOCTH MOJIKHOCTHBIX
JIHL, UMEIOIHMX NOCTYH K IePCOHANBHBIM IaHHBIM PaGOTHHKOB, 332 HEBBINONHEHHE
TpeGOBaHui HOPM, PEryTHPYIOIEX 06paGOTKY ¥ 3aIIUTY NEPCOHATBHBIX JaHHbIX..

1.2. Hacrosmee ITonoxenue pa3paGotaHo Ha OcHOBaHWH crateidt KoHcTHTYIHMM
P®, Tpynosoro Konexca P®, Kozekca 06 aJMHHUCTDATHBHBIX MPaBOHAPYIICHHSIX
P®, I'paxxnanckoro Komekca P®, Yronosnoro Koznexca P®, a Taxxe DenepanbHOro
3aKoHa «O6 undopmanuy, HHHOPMATH3ALMHU U 3aLIATE HHOPMAIIHH»

1.3. TlepcoHanbHble mnaHHblE OTHOCATCA K KaTEropuu KOH(MHIEHIUAIBHOK
uHOpMAIMK. PexnM KOH(HIEHUMAIBHOCTH TIepCOHANBHBIX JAaHHBIX CHUMAETCS B
Ciy4asx 06e3NMYMBaHHS MM N0 MCTEYEHHH 75 JIeT CpOKa XpaHEHHs, eCIH MHOE He
OIpe/IeNIEHO 3aKOHOM.

1.4. Hacrosuee ITonoxeHue yTBEp:KIaeTcs M BBOAMTCS B JEHCTBHE MPHKA30M
nupextopa I'BOY mporumuasus «MHTemnekT» M sBIseTcs 0OsS3aTENbHBIM IS
HCTIONHEHHS BCeMH pabOTHHKaMHU, UMEIOIIUMHE JOCTYII K IEPCOHATBHBIM JAHHBIM.

2. IlousiTue u cocras NMEePCOHAJIBHBIX JaHHBIX

2.1. TlepcoHanpHble JaHHBlE paGOTHMKAa — HHG(OpPMAIMs, HeobXomuMas
paboTofIaTeo B CBA3M C TPYJOBBIMH OTHOIUEHHSAMH M KacaroIIMecss KOHKPETHOrO
pabornuka. ITon mudopMmanuell 0 paGOTHHKAX MOHMMAIOTCS CBEJIEHHS O (haKTax,
COOBITHSX M 06CTOATENBCTRAX KH3HU PaGOTHHKA, O3BONISIOIIME HAEHTHhUIIUPOBATH
€r'0 JINYHOCTb.

2.2. B cocraB nepcoHaNbHBIX JaHHBIX pabOTHUKA BXOJIAT:
- aHKeTHbIe U OHorpapuyeckre IaHHEIE;

- HaUMEeHOBaHHe CTPYKTYPHOTO MOJIpa3ieIeHHs;

- 3aHMMaeMasi JJOJIKHOCTE;

- CBEJICHUS O TEKYILEM JOJKHOCTHOM OKJIaJIE;

- IAaCMIOPTHBIE JAHHBIE;

- aJ[pec MPOIUCKH;
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- MHH;

- HOMEp CTPaxOBOI'0 CBUETENILCTBA;

- IaHHbIe 00 00pa30BaHuK;

- IaHHBIE O JIETSIX;

- IaHHBIE O CEMEITHOM I10JIOKEHHH;

- CoziepiKaHKe TPYLOBOTO AOTOBOPA;

- COZIep)KaHue JIeK/IapaliH, 01aBaeMOi B HAIOTOBYIO HHCIIEKIIHIO;
- IIOJUIMHHVKY U KOTIHM PMKA30B 10 JTHYHOMY COCTaBY;

- JINYHbIE JIeNa U TPYIOBbIe KHIKKU COTPYIHUKOB;

- OCHOBaHHS K MPUKA3aM 110 IUYHOMY COCTABY;

- Aela, CoIepxallue MaTepHalbl [0 IOBBIIIEHUIO KBaJIHli)I/IKaIIHH u
MEPETIOATOTOBKE COTPYTHUKOB, UX aTTECTALIMH, CJ'Iy)KeGHLIM paccinesoBaHUsIM,

- KOITMK OTYETOB, HAIlpaBJIsiEMEIE B OpraHbl CTAaTUCTHUKH.

2.3. JlaHHble 1OKyMEHTEI SIBIISIOTCS KOH(MIEHLIMATLHBIMY, XOTS, yIHTBIBAS HX
MaccoBOCTb U €/IMHOE MeCTO O0pabOTKM M XpaHEHHs - COOTBETCTBYHOIMH rpuc
OrpaHUYEHHs Ha HUX HE CTABUTCA.

3. O6paGoTKa NepCoHANBbHBIX AAHHBIX

3.1. Tlon 06paGoTKO# mNepCOHANBHBIX MJAHHEIX pPaGOTHHKA MOHMMAETCS
TONyYeHHe, XpaHeHHe, KOMOMHHpOBaHMe, Tepegada WiId Jnoboe Jpyroe
HCIIONb30BaHUE NEPCOHANBHBIX IAHHBIX PaGOTHUKA.

32. B memsx obecriedeHus TpaB M CBOGOX YenoBeKa U rpaxKIaHuHa
paoTonateNs W €ro MNpeACTAaBMTENH Npu 06palOTKe IEPCOHANBHBIX NAHHBIX
paboTHHKa 06513aHbI COBITIONATE ClleyIolHe oblMe TpeGoBaH S

3.2.1. OBpa6oTKa MepCOHATBbHBIX NAHHBIX PAaGOTHHKA MOYXET OCYIIECTBIATHCA
MCKITIOYHTEIIBHO B LEIsX 00ecreyeHust COOMOIeH s 3aKOHOB ¥ HHBIX HOPMATHBHBIX
TIPABOBBIX AKTOB, COAEHCTBAS paGOTHHKaM B TPYyAOYCTPOHCTBE, OOYYEHHH M
TPOIBIKEHHH IO ClIykOe, obecredyeHHs JMYHOH Ge30MacHOCTH PaGOTHHKOB,
KOHTPOJIA KOJMYECTBA K KayecTBa BBINONHAEMONW paboThl W  obecrnedyeHHs
COXPaHHOCTH UMYIIECTBA.
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3.2.2. Ilpu onpemeneHuH ob6beMa H conepx'(a.nnx o6pabaTeIBa€MbIX
MepCOHANBHBIX JaHHBIX pabOTHHKa paboTonarensh JODKEH PYKOBOJACTBOBATHCS
Konctutyuueit Poccuiickoit ®epepaumu, TpynoseiMm KomekcoM W MHBIMH
(heneparbHBIMU 3aKOHAMH.

3.2.3. TlonyyeHue MEPCOHANBHBIX JAHHBIX MOXET OCYIUECTBISATHCS KaK IyTeM
NPEICTABIeHAs] WX CaMHM PabOTHHKOM, TaK M IyTeM IONy4YeHUs] WX W3 HHBIX
HCTOYHHKOB.

3.2.4. TlepcoHanbHble AaHHBIE PaOOTHHKA CJIEMyeT MOJy4aTb y HEro camoro.
Ecnu nepcoHalbHbIE IaHHBE PaGOTHHKA BO3MOXHO TOJNYYHTH TONBKO y TPeThbeH
CTOPOHBI, TO pabOTHHK JODKEH OBITH yBeIOMIIEH 00 3TOM 3apaHee M OT HEro TOJIKHO
GBITH TIOMyYeHO MMUCBMEHHOE cornacue. PaGoToaTens JOMKeH COOOIIUTE paGOTHHKY
0 INensX, MPeAnojaraeMblX HMCTOYHHKAX M CIOCO0aX MONy4eHHs NepCOHATbHBIX
JIAHHBIX, & TaK jKe O XapakTepe MOJJIeXallUX IOTy4YeHHIO IIePCOHANBHBIX TaHHBIX U
MOCJIEACTBHAX OTKa3a pabOTHUKA JaTh MHCbMEHHOE COITIacHe Ha MX MOJTyYeHHe.

3.2.5. Pa6oTonarens He MMeeT paBa IOTy4aTh H 00pabaThiBaTh NEPCOHANbHBIE
NlaHHble PabOTHHKA O €ro IOIMTHYECKHX, PEeIHIHO3HBIX M HHBIX YOEKIeHHSX |
YacTHOM XM3HU. B Cllydyasx, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIPOCAMM TPYIOBBIX
OTHONIEHHH JaHHble O 4YacTHOM OKW3HM paboTHuka (uMHGOpMamms O
JKU3HEIEATENHHOCTH B chepe CeMeHHbIX OBITOBBIX, TMYHBIX OTHOIIEHHH) MOTYT GBITh
noJyd4eHs! 1 06paboTaHbl paboToAaTeNEM TOBKO C €r0 UCHMEHHOTO COTIIACHS.

3.2.6. Pa6oTonaTens He WMeeT MPaBO MOJNy4aTh U 00pabaThIBaTh MEPCOHATBHBIE
NaHHEle paGOTHHKAa O €ro WIEHCTBE B OOUIECTBEHHBIX OOBEIMHEHHSX HIH €ro
NpodCOIO3HOM [ESTENBHOCTH, 332 MCKIIOYEHMeM ClydyaeB, MpelyCMOTPeHHBIX
(enepatbHEIM 3aKOHOM.

3.3. K o6paboTke, Tepesade ¥ XpaHEHHIO [IEPCOHANBHBIX JAHHBIX PabOTHHMKA
MOTYT UMETh TOCTYII COTPYAHHMKH:

- OyXTranTepun;
- COTpY/IHHKH CIIy’KOBI yIIPaBJIEHHS TIEPCOHATIOM;
- COTPYIHHMKH HH(OPMALOHHOTO OT/ENa.

3.4. Vcnonb3oBaHue TEPCOHAIBHBIX TAHHBIX BO3MOKHO TOJBKO B COOTBETCTBHH
C LEJIIMH, OIIPEICIUBIINMHU UX NOTyYEHHE.

3.4.1. TlepcoHanbHble MHaHHbIE He MOTYT OBITh HCIONB30BAHEI B MEIIX
NpUYMHEHHUs HMMYILIECTBEHHOIO M MOPAlbHOrO Bpela rpaxKaaHaM, 3aTpyJHEHHs





