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pa6oTHHKOB, 00y4aI0MMXCS M HX poauTe/iel (3aKOHHBIX
npeacrasureneii) TBOY Llentp odpazoBanusi «HTEIEKT»

1. O0mue Moa0KeHUs

1.1. Hacrosiuee ITonoxenne pazpaboTaHO Ha OCHOBE M BO HCIOIHEHHE HactH 1
cratbi 23, crarey 24 Konctutyuun Poccuiickont Qenepaiu, ®de/iepaibHOIO 3aKOHA
or 27.07.2006 Ne 152-®3 «O mepcoHATBHBIX JaHHBIX», PefepanbHOro 3akoHa OT
77.07.2006 No 149-®3 «O6 uupopmauuy, MHPOPMALUOHHBIX TEXHOJOTHAX H O
3ammTe WHGOPMALMI», MOIOKEHHH IJ1aBbl 14 TpymoBoro Kozekca Poccuiickoi
Menepanuu  «3amura MEPCOHATBHBIX JAaHHBIX pabotaukoB» u I[loCTaHOBIEHHUS
IpaButenscrea P@ or 01.11.2012 roaa Ne 1119 «O6 yTBepkaenud TpeboBaHUH K
3alMTe TEPCOHANBHBIX NaHHBIX MPH HX 06paboTke B MH(OPMALMOHHBIX CHCTEMax
MepCOHATBHBIX JaHHBIXY.

1.2. Llems paspabotkn IlonoxkeHns —  ONPENEICHUC nopsika  00pabOTKH
TIepPCOHAIBHBIX IAHHBIX PAOOTHHKOB H 06yqaIOUIMXCsl IKOJBI; 00€CTIeYEHUE 3aLUHUTh
nmpas ¥ CcBOOON PabOTHUKOB H o0yyarouuxcs MIKOMbl  TPH oOpaboTke HUX
MepcOHANbHBIX JIAHHBIX, @ Takoke yCTAHOBJICHHUC OTBETCTBEHHOCTH JOJKHOCTHBIX
[THII, UMEIOMIEX AOCTYI K MePCOHATBHBIM JAHHBIM, 32 HEBBITIOIHCHHE TpeOOBaHUM
HOPM, PEryJIHPYIOIKEX 00padOTKY ¥ 3alUTy NEPCOHATIBHEIX JaHHBIX.

1.3. Topsimox BBOJA B [IEMCTBUE U NU3MEHEHHUA [TonoxeHus.
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1.3.1. Hacrosmee IlonoxkeHne BCTymaeT B CHUJIy C MOMEHTA €ro YTBEPKIACHUS
JUPEKTOPOM ILKOJIBI U JEHCTBYET OECCPOUHO, A0 3aMEHBI €0 HOBbIM [lonoxeHneMm.

1.3.2. Bce nsmenenus B [lonoxxeHne BHOCATCS IPUKA30M.

1.4. Pexum KOHQUIECHIMATBHOCTH NEPCOHATBHBIX JAHHBIX CHUMAETCA B CIydasX MX
00€3JINYMBaHUA U 10 UCTEUEHUHU 75 JIeT CpoKa UX XpaHEHHUs WU MPOJJIEBAaeTCsS Ha
OCHOBAaHHHU 3aKJIFOYECHMS DKCIIEPTHOM KOMMCCHM LIKOJIBI, €CIIM MHOE HE OIPEIEIICHO
3aKOHOM.

II. OcHoBHbIE TOHATHS M COCTAB MEPCOHAJBHBLIX JAHHBIX PAOOTHUKOB H
00y4aKIMXCs MKOJbI

2.1. I[JIH HeJeu HaCTOALICTO IHonoxenus HNCIIOJIB3YIOTCA CJIICAYIOIIUC OCHOBHBIC
ITOHATHA:

— TMEepCOHAJIbHBIE JaHHble pPaOOTHUKA — Jr00as MHQOpMalUs, OTHOCSIIAsICT K
OTIPEJICTICHHOMY WJIH OTpEessieMOMY Ha OCHOBaHUM Takod MH(opMauu pabOTHUKY,
B TOM 4HcCle ero (pamwius, uMs, OTYECTBO, TOJl, MECHI], JlaTa U MECTO POXKICHHUS,
ajpec, ceMeiliHoe TmoJo)KeHue, oOpa3oBaHue, Impodeccus, JTOXOIbl, Jpyras
uHpopmalys, Heo0xoaumas paboToIaTEN O B CBS3U C TPYJOBBIMH OTHOIICHUSIMHU;

- TepcoHalbHBIE JlaHHbIE oOOywarouuxcss — uH(opmanus, HeoOXxoauMmas
00pa30BaTeIbHOMY YUYPEKIECHUIO B CBA3U C OTHOUICHUSIMHU, BOSHUKAIOIIUMH MEXKIY
oOydJamoImuMcsi,  €ro  pOAUTENSIMU  (3aKOHHBIMU  TIPEJICTABUTENSIMH) U
00pa3oBaTeIbHBIM YUPEKICHUEM;

— o0paboTKka TMepCOHANBHBIX JaHHBIX — COOp, CHUCTEeMaTh3allus, HaKOIIEHUE,
XpaHEHHUE, yTOUHECHNE (OOHOBJICHHE, N3MEHEHHE), CIIOIb30BAHHE, PACIIPOCTPAHCHHE
(B TOM umciae mepenada), oOe3TMUMBAHUE, OJOKHPOBAHWE, YHHUYTOKEHHUE
NIEPCOHAIILHBIX JTAHHBIX PAOOTHUKOB IITKOJIHI;

— KOH(UJICHIIMAIBHOCTh MEPCOHATBHBIX JAaHHBIX — 00s3aTeabHOE JJIsT COOJIIOICHUS
Ha3HAYCHHOTO OTBETCTBEHHOI'O JIMIIA, IOJYYHBIIErO0 JOCTYIl K TIEPCOHAIBHBIM
JTaHHBIM, TpeOOBaHHWE HE JOMYCKaTh MX PacCIpOCTpaHEHUs Oe3 corjlacus pabOTHUKA
WJIM UHOT'O 3aKOHHOTO OCHOBAaHUS;

— pacnpoCTpaHEHUE TMEPCOHAIBHBIX JAHHBIX — JCHUCTBUS, HAIPABICHHBIE HA
nepeaady MEePCOHANBHBIX JAaHHBIX PAaOOTHUKOB W OOYYAIOIMIMXCS OMPEICICHHOMY
Kpyry Jnwui (mepenaya TMEepCOHAJbHBIX [JIaHHBIX) WJIM HAa O3HAKOMJIEHUE C
MIEPCOHAIIBHBIMA ~ JAHHBIMM  HEOTPAHMYEHHOIO Kpyra JIML, B TOM YHUCJE
oOHapo/I0OBaHWE TIEPCOHATBHBIX JJAHHBIX B CPEJCTBaX MaccoBOW WH(MOpMaIH,
pa3MelieHue B MH()OPMaLIMOHHO-TEJIEKOMMYHUKAI[MOHHBIX CeTsIX 158107



MPEIOCTaBICHUE JOCTYIa K MEPCOHAIBHBIM JTaHHBIM PAOOTHUKOB M OOYyYaIOIIUXCS
KaKUM-JIHOO MHBIM CIIOCOOOM;

—  WCHOJb30BAaHME  MEPCOHANBHBIX  JAHHBIX —  JeHCcTBUsA  (omepauuu) C
[IEPCOHAIBHBIMU JAHHBIMHU, COBEPILIAEMBIE JOJKHOCTHBIM JIMIIOM INKOJBI B LEISAX
MIPUHATHS PELICHUI WU COBEPLIEHUS UHBIX JECHCTBUM, TOPOKAAIOIIUX IOPUIUYECKHE
MOCJIEJICTBUS B OTHOIIEHUHU CYOBEKTa MEPCOHANBHBIX AAHHBIX, JMOO MHBIM 00pa3zoM
3aTparuBarolMX UX MpaBa U cCBOOObI WU MpaBa U CBOOOIbI APYTUX JIULI;

— OJIOKMpOBaHME TMEPCOHAJBHBIX JAHHBIX — BPEMEHHOE IMpeKpaiieHue coopa,
CUCTEeMaTH3allii, HAKOIUJIEHUS, HCIOJIb30BAaHUS, PACHpPOCTPAHEHHS] TEPCOHATBHBIX
JaHHBIX, B TOM YHUCJIE UX NIEpe/layu;

— YHHUUYTOXCHUC TICPCOHAJIbHBIX JAHHBIX — I[CﬁCTBHH, B PC3YyJIbTAaTC KOTOPBIX
HCBO3MOXHO BOCCTAHOBUTDH COACPIKAHUC MMEPCOHAJIBHBIX JaHHBIX B
I/IH(l)OpMaIII/IOHHOﬁ CUCTCMC IICPCOHAJIBHBIX JAHHBIX WM B PC3YJIbTATC KOTOPBIX
YHUYTOXKAKTCA MAaTCPHUAJIbHBIC HOCUTCIIN IICPCOHAJIIBHBIX TAaHHBIX

— 00€3IMYMBaHKE TICPCOHAIBHBIX JAHHBIX — JEHCTBHS, B peE3yjbTaTe KOTOPBIX
HEBO3MOXXHO OIPEACIUTh MPUHAIICKHOCTh TEPCOHATBHBIX JaHHBIX KOHKPETHOMY
PabOTHUKY WJIM 00YyYaromeMycs;

- O6H1€,IIOCTYHHLIG MMCPCOHAJIBHBIC NAHHBIC — IICPCOHAJIBHBIC JdHHBIC, HA KOTOPLIC B
COOTBCTCTBHU C @CﬂepaHBHBIMI/I 3dKOHaMH HC pacCIpoCTpaHsACTCA Tpe60BaHI/I€
COGHIOI[GHI/I}I KOH(i)I/II[CHHI/IaJIBHOCTI/I WM K KOTOPBIM IIPCAOCTABJICH JOCTYII
HCOIpaHUYCHHOI'O KpyTa JIMI C COrjiacus CY6T)€KT3 MMCPCOHAIIBHBIX JaHHBIX,

— uHpopMaIus — cBeJleHus (COOOIIEeHUs, JaHHbIE) HE3aBUCHUMO OT (OPMBI HX
IpeICTaBIICHUS;
— JOKyMEHTHpOBaHHas wHQopMamms — 3aQUKCUpOBaHHAs Ha MaTepHAIBHOM

HOCHUTENIE MyTeM JOKYMEHTHPOBAaHUA MHPOpPMAIUS C PEKBU3UTAMH, TTO3BOJISIONIUMU
OTIPEJICTUTh TaKyI0 HH(POPMAIIUIO WA €€ MaTePUATbHBINA HOCUTEINb.

2.2. B cocraB mepCOHANBHBIX JAaHHBIX PAOOTHUKOB IIKOJIBI BXOAST JOKYMEHTHI,
cojepkame MHGOPMAIIUIO O TACIOPTHBIX JaHHBIX, OOpa30BaHHWH, OTHOIICHHUH K
BOMHCKOM 0O0S3aHHOCTH, CEMCHHOM IIOJIOKCHHMH, MECTE JKHTCIILCTBA, a TaKKE O
MPEBIYIINX MECTaX UX pabOTHI.

2.3. Kommiekc JTOKYMEHTOB, COMPOBOXKIAIOMIMK TpoIecC O(OPMIICHUS TPYIOBBIX
OTHOILIEHUM pabOTHUKA B LIKOJE IIPU €0 MpUeMe, NePEeBOI€ U YBOJIbHEHHH.

2.3.1. Undopmarnus, mpeacrabisemas paOOTHUKOM MPU MOCTYIJICHUU Ha paboTy B
IIKOJY, JOJKHA HMMETh JTOKYMEHTalbHyI0 (opmy. [lpu 3akiaroueHuu TpyHaOBOTO



JIOTOBOpAa B COOTBETCTBUU CcO CT. 65 TpynoBoro komekca Poccuiickoit ®@eneparuu
JUI0, TIOCTYIAtoIIee Ha paboTy, MpeAbsIBIsAECT paboTOIaTENIO:

— [acCnopT nin WHOM AOKYMCHT, y,Z[OCTOBepHIOH_II/Iﬁ JIUYHOCTD,

— TPYAOBYKO KHWXKKY, 3a HCKIIOYEHHUEM CIIy4aeB, KOrJa TPYJOBOW JOTOBOP
3aKJII0YAeTCs] BIEpBble WM pPAOOTHUK TOCTynaeT Ha paboTy Ha YCIOBHSX
COBMECTHUTEINIbCTBA, MO0 TPYJIOBasi KHMXKKa y pabOTHHUKA OTCYTCTBYET B CBSI3H C €€
yTpaToOi WX MO APYTUM MPUUMHAM;

— CTpaxoBOC€ CBUACTCIBCTBO IrOCyIapCTBECHHOI'O NICHCUOHHOTO CTPaXOBaAHUA;

— JIOKYMEHThl BOMHCKOI'O y4eTa — JUIsl BOGHHOOOS3aHHBIX M JIUIL, MOJJIEKALIUX
BOMHCKOMY YYETY;

— HOOKYMCHT 00 06p330BaHI/II/I, (¢ KBaJ'II/I(bI/IKaIII/II/I WJINn HaJIWM4YUHU CIICHHUAJIbHBIX
3HAHUM — IMpu IOCTYIUICHHUHU Ha pa60Ty, Tpe6y}0myf0 CIICHHAJIbHBIX 3HAHUN WJIN
CHCIIPIEUII)HOIZ IIOATOTOBKH,

— cBueTenbeTBO 0 npucBoenun MHH (mipu ero Hanuunu y paboTHHKA);
- CIIPaBKY O CyJJUMOCTH.

2.3.2. Ilpu odopmieHun pabOTHMKA B IIKOJIY CEKpEeTapb  3amoJHSIETCS
yaudunupoBanHas ¢opma T-2 «Jluunas xkaprouka paOOTHUKA», B KOTOPOW
OTpaXkaroTCs CIAEAYIONINE aHKETHbIE U OHorpaduyeckue JaHHbIe pabOTHUKA:

— o6mme cBenenuss (®.M.O. paboTHuka, AaTa POXICHHSI, MECTO POXKICHHS,
TpaXJIaHCTBO, o0Opa3oBaHue, mpodeccus, cTax paboTel, cocTOsSHHE B Opake,
MaCTIOPTHBIC JIAHHBIE);

— CBEJICHUS] O BOMHCKOM YYETE;
— JIaHHBIE O TpUeMe Ha paboTy;

B nanpHelinem B IMYHYIO KaPTOUYKY BHOCSTCSL:

— CBEJICHUS O MepeBoax Ha APYTYI0 padboTy;

— CBEICHHUS 00 aTTeCTalluu;

— CBEJICHUS O TOBBIICHUH KBATH(UKAIIHH;

— CBeJIeHHs 0 MPOo(heCCUOHANIBHON MEePEnoroTOBKE;

— CBEJICHMS O Harpajax (MOOUIPEHUSIX), TIOYETHBIX 3BAHUSX;



— cBeZieHus 00 OTIyCKax;
— CBEACHUS O MECTE KUTEJIbCTBA U KOHTAKTHBIX TeJIe(pOHaX.

2.3.3. 'V cekperaps LIKOJIbI CO3IAIOTCSA U XPAHATCS CIEAYIOLINE TPYIIBI JOKYMEHTOB,
coJiepKalllue JaHHble O paOOTHUKAX B EAMHUYHOM WJIM CBOJIHOM BHUJIE:

2.3.3.1. JIokyMeHTBI, cofepiKallie mepcoHalbHbIe JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COMPOBOXKIAIOIINE Tporecc ohOpMIICHHs TPYJOBBIX OTHONICHUH TpHU
npueMe Ha paboTy, mMepeBoje, YBOJBHEHHU; NPOBEACHHUIO COOECENOBaHUA C
KaHIUIaTOM Ha JOJDKHOCTB; MOJJMHHUKA U KOIUHU MPHUKA30B MO JUYHOMY COCTaBY;
JUYHbIE Jella U TPYIOBble KHUXKKH pabOTHUKOB (B ceiide aupexkTopa); ieina,
COJIep>KaIlllie OCHOBaHMWS K TpPHKa3y MO JHYHOMY COCTaBy; Jelia, COJAepKallue
MaTepualbl aTTeCTallii pPaOOTHUKOB; CIYXKEOHBIX paccleIOBaHUM; CIPABOYHO-
MHQPOPMAIMOHHBIN 0aHK TaHHBIX M0 MEPCOHANY (KapTOTEKH, KYPHAJIbI); TOTHHHUKH
M KOMUU OTUETHBIX, AHAIUTUYCCKUX M CIPABOYHBIX MATEPHUAJIOB, MEPEIaBaeMbIX
PYKOBOJCTBY IIKOJBI, KOMUU OTYETOB, HANIPABISIEMBIX B TOCYIapCTBCHHBIC OPTaHBI
CTaTUCTUKH, HAJIOTOBBIC WHCIICKIIMH, BBIIIECTOSIINE OpraHbl YIPABICHUS W JPYTHUE
YUPEKICHHUS).

2.4. K mepcoHalbHBIM JIaHHBIM OOYYarOIIUXCs, MOJydaeMbIM 0Opa30BaTeIbHBIM
YUPSKICHHEM | TOJUICKANIM XpaHCHHI0 B 00pa3oBaTEIbHOM YUYPEKICHUU B
HOpsZIKE, TPETYCMOTPEHHOM JCHCTBYIOIIMM 3aKOHOJATEILCTBOM M HACTOSIITUM
[TomoxxeHUEM, OTHOCATCS CIACAYIOIIUE CBEICHUS, COICPKAIIUecs B JUYHBIX JeiIax
oOydJarommxcs:

— JOKYMEHTBI, YJIOCTOBEPSAIONINE JMYHOCTh OOydYaromerocs (CBUAETEIBCTBO O
POXKIACHUM WIIM TIACTIOPT);

— IOKYMEHTBI O MECTE MPOKUBAHUS;
— IOKYMEHTBI O COCTaBE CEMBU;
— MACTIOPTHBIE JTAHHBIE POAUTENEH (3aKOHHBIX MPEJCTABUTENCH ) 00yUJatOInXCs;

— HJOKYMCHTBHI O IIOJYYCHHH 06pa3013aHH;1, HGO6XOI{I/IMOFO IJIA IIOCTYIUICHUS B
COOTBETCTBYIOIIMN KJIacc (JTUYHOE JEN0, CIpaBKa C MPEABIAYIIEro MecTa y4eObl U
T.IL.);

— IIOJINC MCAUIMHCKOI'O CTPAXOBAHM,

— JIOKYMEHTBl O COCTOSIHMHM 3J0pOBbsl (CBEIEHUS 00 HWHBAJUIHOCTH, O HAIUYUHU
XpOHUYECKUX  3a00JieBaHUM, MEAUIMHCKOE  3aKIo4eHue 00  OTCYTCTBHUH
MPOTUBONOKA3aHUU JUIsi OOy4YeHUsi B 00pa30BaTEIbHOM YUYPEXKIACHUU KOHKPETHOTO



BHJIa U TUIIA, O BOBMOKHOCTU U3YYCHUS MPEIMETOB, MPEICTABIISIONIMUX MTOBBIIIEHHYIO
OMaCHOCTh JJIS 3JJ0POBbS U T.11.);

— JIOKYMEHTBI, TOATBEpXkKAAloOlMe TMpaBa Ha JIONMOJHUTEIbHBIE TapaHTUH U
KOMIICHCAITUH 10 OTIPEICIICHHBIM OCHOBAHHSIM, PeayCMOTPEHHBIM
3aKOHOIATEILCTBOM (POJUTENN-UHBATUIbI, HETIOJIHAS CEMbs, pEOCHOK-CUPOTA U T.11.);

— WHBIE JIOKYMEHTBI, COJIEpKalllie MepPCOHATIbHBIC JaHHbIC (B TOM YHCIIE CBEICHMUS,
HEOOXOIUMBbIE [IJIi MPEIOCTaBICHUS OOYy4YalOIIMMCA TapaHTUM W KOMIIEHCAIIWM,
YCTaHOBJIEHHBIX JIEUCTBYIOIIUM 3aKOHOIaTEILCTBOM).

II1. Coop, 00padoTKa M 321UTA MEPCOHATBHBIX JAHHBIX
3.1. Ilopsinok mosiy4eHust MepCOHATbHBIX IAHHBIX.

3.1.1. Bce mepcoHanbHble JaHHbIE paOOTHUKA IIKOJBI CIEAYET MOJydaTh y HETro
camoro. Ecnu mepcoHanbHble JaHHbIE PAaOOTHUKA BO3MOXKHO MOJYYUTh TOJBKO Y
TpeTbell CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee U OT HETO
JOJDKHO OBITH MOJIY4EHO MUCBbMEHHOE coryacue. JomkHocTHOE Iuio paboroaaress
JOJIKHO COOOIIUTh paboTHUKY Opranuszanuu o LemsX, IPeIrnoiaraéMblX HICTOYHUKAX
U croco0ax Mojdy4deHusl MEePCOHANBHBIX JTAHHBIX, a TAKKE O XapaKTepe MOJIeKaIIuX
HOJYyYEHUIO IEPCOHANBHBIX JaHHBIX M IOCIEACTBHSIX OTKa3a paOOTHMKA JaTh
MMCbMEHHOE COIJIaCUE Ha UX MOJyYEHHUE.

3.1.2. PaGoromarens He UMeEET IpaBa IMOJydaTb M 00pabaThIBaTh MEPCOHAIBHBIC
JaHHble pPAOOTHUKA INKOJBI O €ro pacoBOil, HAIMOHAIHHOM NPHUHAAJIEHKHOCTH,
MOJIMTUYECKUX B3TJISAAX, PEIUTHO3HBIX WU PHIOCOPCKUX YOEKICHUSIX, COCTOSTHUU
3I0pPOBbsI, UHTUMHOM *U3HU. B cilydasx, HEOCPEACTBEHHO CBSI3aHHBIX C BOIMPOCAMU
TPYAOBBIX OTHOIIEHUM, B COOTBETCTBUU cO CT. 24 Koncturyuuu Pocculickoi
denepanuu paboTogaTenas BIpaBe MoJydyaTh M oOpabaThiBaTh JaHHBIE O YaCTHOU
KU3HU pabOTHUKA TOJIBKO C €r0 MUChbMEHHOTO COTJIacusi.

OOpaboTka yKa3aHHBIX TIEPCOHATBHBIX JAHHBIX pPaOOTHUKOB paboTomarerem
BO3MOYHA TOJIBKO C UX COTJIacus MO0 0€3 UX COTIACHsl B CICIYIONIUX CIydasX:

— IICPCOHAJIBHBIC JAHHBIC ABJIAIOTCS O6H_ICI[OCTYHHBIMH;

— TEPCOHAJIbHbIE JAHHBIE OTHOCATCS K COCTOSIHUIO 3J0pOBbsi paOOTHUKA U UX
o0paboTka HeoOXomMma JUIsl 3aIIUTHl €T0 KU3HH, 3/I0POBbS WM WHBIX KU3HEHHO
BJKHBIX UHTEPECOB JIMOO XKU3HU, 3I0POBbS WIH UHBIX KU3HEHHO Ba)KHBIX UHTEPECOB
JIPYTUX JIUIl U TIOJTy4eHUe coryiacusi pabOTHHUKA HEBO3MOKHO;

— mo TpeOOBaHWIO TOJHOMOYHBIX TOCYIapCTBEHHBIX OpPraHOB B  Ciydasx,
MPEAYCMOTPEHHBIX (helIepaTbHbIM 3aKOHOM.



3.1.3. Paboromarens BropaBe oOpadaThiBaTh MEPCOHAIbHBIE JAHHbIE PAOOTHHUKOB
TOJIFKO C MX MUCHbMEHHOTO COTJIACHSI.

3.1.4. IlucemenHoe coriacue paOOTHUMKA Ha O0OpabOTKYy CBOMX IEPCOHAIBHBIX
JaHHBIX JOJDKHO BKIIIOYATh B CEOSI:

— (aMuiuioo, HMMs, OTYECTBO, ajapec CyObEKTa MEePCOHANbHBIX JaHHBIX, HOMEP
OCHOBHOT'O JIOKYMEHTA, YAOCTOBEPSIOLIEr0 €ro JUYHOCTh, CBEJIEHUS O J1aTe€ BbIIAYU
YKa3aHHOI'O JJOKYMEHTA U BbIJIaBILIEM €r0 OPraHe;

— 11eJ1b 00pa0OTKU NMEPCOHATBHBIX JAHHBIX;

— TEpEeYeHb IEePCOHATBHBIX JIaHHBIX, Ha OOpPab0OTKYy KOTOPBIX JAeTCsi COTIJIacHe
cyOBbeKTa NMepCOHANTBHBIX JIAHHBIX;

— CPOK, B TCHCHUC KOTOPOTO HCﬁCTByeT COIJIaCHC, a TAKKC ITOPAA0K €Iro OT3bIBA.

dopma 3asBJICHHUS O COTJIaCHU pabOTHHKA Ha 00pPabOTKY NMEePCOHATBHBIX JAHHBIX CM.
B npuyioxkeHuu 1 k Hacrosimemy [lonoxeHuto.

3.1.5. Cornacue paboTHUKA U 00yYaroLIerocs He TPeOyeTCs B CIASAYIOLIUX CIIydasiX:

1) oOpaboTka TEpPCOHANBHBIX JaHHBIX OCYIIECTBIIICTCS HAa OCHOBAaHHMH TpPYI0BOTrO
koaekca P® uimu nHOTO (herepabHOTO 3aKOHA, YCTAaHABIMBAIOIIETO €€ 1e)b, YCIOBHS
MOJIYYCHUS TEPCOHAJBHBIX JAaHHBIX M KPYI' CYOBEKTOB, IEPCOHAJIBHBIC JIaHHBIC
KOTOPBIX  IOJJIe)KAaT 00pabOTKe, a TakkKe ONPEICNAIOINIer0o  IOJHOMOYHS
paboToaarens;

2) o00paboTka NEPCOHATBHBIX MJAHHBIX OCYIIECTBISICTCS B UEISIX HCIOJTHEHUS
TPYAOBOT'O JOIOBOPA;

3) 00paboTKa MEepPCOHANBHBIX JIaHHBIX OCYIIECTBIISICTCS ISl CTATHCTHYECKUX WITU
WHBIX HAYYHBIX ILIEJICH MPHU YCIOBHH OOSA3aTEIHHOTO 00E3IMYUBAHUS TIEPCOHATBHBIX
JAHHBIX;

4) 00paboTKa TEPCOHANBHBIX JAHHBIX HEOOXOIWMA IS 3AIHUTHl JKU3HU, 310POBbS
WJIM MHBIX KU3HEHHO BaKHBIX HHTEPECOB PAOOTHHKA, €CIIM MOJYYCHHUE €T0 COTJIACHs
HEBO3MOXHO;

5) o6paboTka epCOHANBHBIX JaHHBIX, BKIIOUEHHBIX B 0a3bl TaHHBIX, (HOpMUpPYyEMBIE
B CBSI3U C TOCYJAPCTBEHHONW HMTOTOBOW aTTECTALUEH.

3.2. llopsimok 00pabOTKH, NEepe/lauu U XpaHEHUs IEPCOHATIBHBIX TAHHBIX.



3.2.1. PaOOTHUK LIKOJIBI MPEJOCTABIISAET CEKPETAPIO IKOJIbI IOCTOBEPHBIE CBEJICHUS O
cebe. Cekperapb WIKOJbI IPOBEPSET JOCTOBEPHOCTh CBEJICHUW, CBEpAs JaHHBIE,
MPEeIOCTaBICHHbBIE pAOOTHUKOM, C UMEIOIIUMHUCS Y PaOOTHUKA TOKYMEHTaMHU.

3.2.2. B cootBetcTBUU cO CT. 86, T11. 14 TK PO B niensix obecneyeHus npaB u cBOOO
YeJloBeKa M TpakJaHuHa JupekTop wkodsl (PaboTomatens) u ero mnpeacTaBUTENd
npu 00paboTKe MEePCOHANBHBIX JTAHHBIX PAOOTHHKA JTOJKHBI COOMIOAATh CIEAYIOIINE
oO1ue TpedoBaHuUS:

3.2.2.1. O6paboTka nmepcoOHANBHBIX JAHHBIX MOXKET OCYIIECTBISITHCS UCKIIOUUTEIIHLHO
B IIEJIAX 00€CTICUCHUsT COOJIIOICHUS 3aKOHOB U MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB,
CoJIelicTBHS paOOTHHKAM B TPYAOYCTPOHCTBE, OOYYECHUH U MPOJIBIKCHHUU TI0 CITYXOe,
obecrieueHus1 TUYHOM 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIUYECTBA U Ka4eCTBa
BBITIOJTHSAEMOM pabOThI M 00ECTICUCHUS COXPAHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu omnpexaenennn o0beMa U coJepkaHus, o0padaThIBAEMbIX MMEPCOHAIBHBIX
naHHbiXx Paboromartens moikeH pykoBoAcTBOBaThCs Konctutymmeit Poccutickoit
Oenepaunn, TpyaoBeiM  koaekcoM  Poccuiickon  ®exepauii U UHBIMHU
dbenepaabHBIMU 3aKOHAMMU.

3.2.2.3. Ilpu npuHATHM pEUICHUN, 3aTparuBarOIIUX HWHTEPEChl pabOTHHUKA,
PaGoTonaTens He MMeeT MpaBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX JTAHHBIX paOOTHHKA,
MOJIYYEHHBIX UCKIIIOYUTENBHO B pe3yJbTaTe UX aBTOMATHU3UPOBAHHONW 00paOOTKU UITU
ANEKTPOHHOTO TOJTYUYEHHUS.

3.2.2.4. Bo Bcex ciyyasix OTKa3 paOOTHHKA OT CBOMX IIpaB Ha COXPAHEHUE U 3AIIHUTY
TallHbI HEJIEUCTBUTEJIEH.

3.3. Bce nepcoHabHBIC JaHHBIE HECOBEPIICHHOJETHETO0 O0YYaIOIIerocs B BO3pacTe
no 14 et (ManoyieTHEro0) TMPEAOCTABISAIOTCA €ro POAUTEISIMH  (3aKOHHBIMU
npeacTaBuTeasiMu). Eciaum  mepcoHanmbHBIE  JaHHBIE OOYYaroOIIeTocs BO3MOXKHO
MOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO POJIUTENHN (3aKOHHBIE MPEICTABUTEIIN)
oOydJaromerocst JOJKHBI OBITh YBEAOMIICHBI 00 3TOM 3apaHee. OT HUX JOJDKHO OBITH
MOJIYY€HO MHUCHbMEHHOE COTJIaCHe Ha TMOJTy4YeHHE MEePCOHANBHBIX JTAHHBIX OT TPEThel
cTtopoHbl. Pomutenu (3aKOHHBIE NPEICTABUTEIN) OOYYAIOMIErocs JIOJDKHBI OBITh
POUH()OPMUPOBAHBI O LETAX, MPENOIATAEMbIX HCTOYHUKAX U CIIOCO0aX MOIyYSHUS
MEPCOHANBHBIX JAHHBIX, a TaKKe O XapakTepe MOMJICKANINX MOIYICHHIO
MEPCOHATBHBIX JAHHBIX M TMOCJIEICTBHUIX OTKa3a JaTh MHUCHMEHHOE COTJIacMe Ha MX
MOJIyYCHHE.

[lepcoHanbHble AaHHBIE HECOBEPIICHHOJIETHETO OOYYalOIIErocs B BO3pacTe CTapllie
14 ner mpemoCTaBISAIOTCS CaMHM OOYYalONUMCS C TMHUCBMEHHOTO COTJIACHS CBOUX
3aKOHHBIX MPEACTABUTENICEH — POJIUTENEH, YCBIHOBUTENEH WiaW noneuurtens. Ecin



MEPCOHANIbHBIE JaHHBIE OO0YYalOMIeTOCs] BO3MOXKHO TMONYYHTHh TOJNBKO Y TpeThei
CTOPOHBI, TO O0yYalOIUKCA, TOJKEH OBITh yBEAOMIIEH 00 3TOM 3apaHee. OT HEro u
€ro poauTesei (3aKOHHBIX MPEICTAaBUTENCH) JAOKHO OBITh MOJIYYEHO MHCHMEHHOE
corliacué Ha TIOJy4YeHHE TMEpPCOHAJbHBIX JaHHBIX OT TpPETbeld CTOPOHBI.
OOyuaronuiics W ero poauTeau (3aKOHHBIE TMPEJACTABUTENIN) JIOJDKHBI OBITh
npouHGOPMHUPOBAHBI O IEJAX, MPEATNOIaAraeMbIX HCTOYHHKAX M CIIOCO0aX MOTyUeHUs
NEPCOHANBHBIX JAaHHBIX, a TakXke O XapakTepe MOAJeKAIUX MOTyUYECHHUIO
MEPCOHABHBIX JaHHBIX M MOCIEACTBHUIX OTKa3a JaTh MHCBMEHHOE COTJIache Ha WX
MOJTy4eHHE.

3.3.1. IIpu BeneHun >KypHaJIOB (KJIACCHBIE >KYpHAJbl, >KypHaJIbl pPErucTpaluu,
KYpHaJIbl TOCEIEHUH M Jp.), COAEpKalIMX MepCOHANbHbIE JaHHbIE CYyOBEKTOB,
CJIelyeT YYUTHIBaTh, BO-TIEPBBIX, YTO HEOOXOAMMOCTbh MX BEJICHUS NPEyCMOTpEHa
denepanbHbBIMU 3aKOHaMHM M JIOKaJbHBIMU akTamMu OV, coiepKalluMHU CBEJACHHS O
e o0pabOTKM TMEPCOHANBHBIX JaHHBIX, OCYHIECTBISIEMOl 0e3 HCIOJIb30BaHUS
CpPEICTB  aBTOMAaTH3allMHM, crnocobax (Qukcaumm W cocTaBe HMHGPOPMAIINH,
3anpanmBaeMoil y CyObeKTOB MEPCOHANBHBIX JaHHBIX, MepeyHe Ul (IOMMEHHO WU
0 JIOJKHOCTSM ), UMEIOIIUX JIOCTYN K MaTepUaJIbHbIM HOCUTEISIM M OTBETCTBEHHBIX
3a BEJCHUE U COXPAHHOCTH KYPHAJIOB, CPOKaX 0OpaOOTKH MEPCOHANBHBIX TaHHBIX, U,
BO-BTOPBIX, YTO KOMMPOBAHUE COJIepKaIleiics B HUX HH(OPMAIIUU HE J0MYCKAETCS.

3.4. 3amuTa nepcoHaIbHbIX JAHHBIX.

3.4.1. be3omacHOCTh MEPCOHANBHBIX JTAHHBIX MPH UX 00paboTke B MHGOPMAIIMOHHOMN
CUCTEME 00EeCIeYMBAETCSl C TTOMOIIBIO CUCTEMBI 3aIUThI TAHHBIX, HEUTpaAIU3YIOIIeH
aKTyaJIbHbIE YTPO3bl, ONPEAEIEHHBIE B COOTBETCTBUH € 4acThio 5 ctatbhu 19 @.3. «O
NEPCOHATBHBIX JaHHBIX». CHCTEMa 3aIUTHl TEPCOHATBHBIX JAHHBIX BKIIOYACT B ce0s
OpraHU3allMOHHBIE W TEXHUYECKUE MEpHI, ONpENeNEHHBIE C YUYETOM aKTyaJbHBIX
yrpo3 6e3omacHocTu T1/1.

IV. llepenaya u xpaHeHue NEPCOHAJIBHBIX JAHHBIX

4.1. Tlpu mnepemadye NEPCOHANBHBIX JaHHBIX paboTHMKa PaboromaTens MOJDKEH
cOOJIFOIaTh CIICAYIONIHE TPEOOBAHMS:

4.1.1. He cooOmares mnepcoHaNbHbIC JJaHHBIE PAOOTHUKA TPEThEH CTOpOoHE Oe3
MUCBMEHHOTO coTjlacus pa0OTHHMKA, 3a WCKIIOUYEHHWEM CIydaeB, KOrja »dTo
HEOOXOIMMO B IENAX MPEAYNPEKIACHHUSI YTpO3bl KU3HU U 30POBBIO0 PabOTHUKA, a
TaK)Ke B CIy4asix, yCTAHOBJICHHBIX (eJiepaIbHBIM 3aKOHOM.

4.1.2. TlpenynpenuTs Jul, MOJYYUBIIMX NEPCOHANbHBIE JaHHbIE PAOOTHUKA, O TOM,
YTO 3TH JAHHBIE MOTYT OBITh HWCIOJB30BaHbI JIUIIL B LENSAX, JJS KOTOPBIX OHU
COOOIIEeHbl, U TpeOOoBaThb OT 3TUX JUI[ MOATBEPKACHUS TOTO, YTO ATO MPABUIIO



cobmoneno. Jluma, TOIy4YMBIIME TEPCOHAIbHBIE JaHHbIE pAaOOTHUKA, OO0S3aHBI
coOJII0IaTh PEXUM CEeKpeTHOCTH (KoH(puaeHuuanbHocTH). JlanHoe IlomoxeHue He
pacnpocTpaHseTcss Ha OOMEH MEpPCOHAIBHBIMU JaHHBIMH PAaOOTHUKOB B TOPSJIKE,
YCTaHOBIICHHOM (heiepaibHBIMUA 3aKOHAMM.

4.1.3. OcyuiecTBiATh Iepeaayy MepCOHANIBHBIX JaHHBIX PaOOTHUKOB B Mpejesax
IIKOJIbI B COOTBETCTBUU ¢ HAacToAmUM [lonoxeHnuem.

4.1.4. Pa3pemaTh 10CTYN K NEPCOHAIBHBIM JAHHBIM paOOTHUKOB TOJIBKO CHEIUATBLHO
YIOJHOMOYEHHBIM JIMLIAM, MOPH O3TOM YKa3aHHbIC JIMIA JOJHKHBI HMMETh IPaBO
MOJIy4aTh TOJILKO T€ MEPCOHAJIbHBIC JIaHHBbIC paOOTHUKA, KOTOPbIE HEOOXOIUMBI JIJIs
BBITIOJIHEHUSI KOHKPETHOUM () yHKITUH.

4.1.5. He 3anpammBaTh HH(POPMALMIO O COCTOSHHUU 370pPOBbs pPAOOTHHKA, 3a
UCKJIIOYEHUEM TEX CBEJIEHUH, KOTOpBhIE€ OTHOCITCS K BOMPOCY O BO3MOKHOCTHU
BBIMIOJTHEHUSI pAOOTHUKOM TPYIOBOM (PyHKIIUU.

4.1.6. IlepenaBaTh nepcoHaIbHBIC IaHHBIE PA0OTHUKA MIPEICTABUTENISIM PAOOTHUKOB B
MOPSAJIKE, YCTAaHOBJIEHHOM TpynoBeiM KojekcoMm Pocculickoin @Denepauuu, u
OTpaHUYMBaTh 3Ty HWHQOPMAIUMIO TOJBKO TEMH MEPCOHAIBHBIMU JIAHHBIMHU
paboTHHKA, KOTOPbIE HEOOXOIUMBI JIJISl BHIMOJIHEHUS] YKa3aHHBIMU TPE/ICTaBUTEISIMU
uX QyHKIIMH.

4.2, XpaHGHI/IG N UCIIOJIB30BAHUC IICPCOHAJIBHBIX JAHHBIX pa6OTHI/IKOB:

4.2.1. TlepcoHanbHble JaHHbIE paOOTHUKOB O00pabaTHIBAIOTCS U XpaHATCA V
cekpeTaps.

4.2.2. TlepcoHallbHBIC JaHHBIE PAaOOTHUKOB MOTYT OBITH IIOJYYEHBI, MPOXOJUTH
TaabHENITyI0 00paboTKy U MepeaBaThCsl Ha XpaHEeHHe Kak Ha OyMa>KHBIX HOCUTEIIX,
TaK U B DJICKTPOHHOM BHJIE — JIOKAJbHOM KOMIBIOTEPHOM CETH U KOMIIBIOTEPHOMU
nporpamme «1C: 3apriaTta u Kaapbs».

4.3. Tlpu mony4eHUW TMEPCOHANBHBIX JAAHHBIX HE OT pabOTHHMKA (32 MCKIIOYCHUEM
CIIy4aeB, €CJIM TEepCOHAJIbHBIC JIaHHbIE OBLIM MPEJIOCTaBICHBI PabOTOJATENI0 Ha
OCHOBaHMU (heNlepaNbHOTO 3aKOHAa WM €CIU TEepPCOHANbHBIC JaHHBIC SBISIOTCS
00IIeIOCTYMHBIMU) paboToaTe b 10 Hadajga oOpabOTKHM TaKWX IEPCOHATbHBIX
JTAHHBIX 0053aH MPEAOCTaBUTh PAOOTHUKY CIACAYIOIIYIO HH(DOpMAIIHIO:

— HauMeHoBaHue ((hamMuus, UMs, OTYECTBO);

— 11eJ1b 00Pa0OTKH NMEPCOHATBHBIX JAHHBIX U €€ MTPAaBOBOE OCHOBAHUE;

— TpEeIIoIaraeMble TI0JIb30BaTENN MEPCOHATBHBIX TAHHBIX;

— ycTaHOBJIeHHBbIe HacrosmmM  DemepanbHBIM  3aKOHOM TpaBa CyOBeKTa
MEPCOHANLHBIX JTAHHBIX.



4.4. OOpa3oBarenbHOE YYpPEXKIEHUE BIpPaBE OCYIIECTBIATH cOOp, mepenavy,
YHUYTOXXEHHUE, XpaHEHHUE, UCTOJIb30BaHUe MH(pOpMalUU 00 OOYy4arONIUXCsl TOJIBKO C
UX THUCBMEHHOIo coryacus (cornacus ponaureneil (3aKOHHBIX MPEICTaBUTENEH)
MaJIOJIETHETO HECOBEPIICHHOJIETHEr0 00YUYaroIerocs) Ujin Ha OCHOBaHUU CYAE€OHOTrO
peleHusl.

4.5. TlepcoHasibHbBIE TAHHBIE 00YYAIOUIErOCsS HAXOATCS B €0 JUYHOM JIeJie, KOTOpoe
3aMoJHsAeTCs TOoche W3JaHusl NpHKa3a O €ro 3auucieHuss B 00pa3oBaTelbHOE
yupexaeHus. JInunele aena o0ydaromuxcs B aadaBUTHOM Hopsiake GOPMUPYIOTCS B
narkax KJaccoB, KOTOPbIC XPaHSATCS B KaHIICISIPUH.

V. JJocTyn K epCOHAJTBHBIM JAHHBIM Cy0bEeKTOB HIKOJIbI

5.1. IlpaBo gocTyna K MEPCOHATBHBIM JTAHHBIM UMEIOT:

— JUPEKTOP MIKOJIBL;

— COTPYJIHUKH OYyXTaJTCpHH;

— 3aMECTHUTEIHN TUPEKTOpa;

— CeKpeTapsb;

- KJIaCCHBIC PYKOBOJUTEIH (TOJBKO K NIEPCOHABLHBIM JJAHHBIM O0YYaIOIIUXCS CBOETO
KJjacca).

5.2. Pabornuk Opranuzanuu UMeeT Mpaso:

5.2.1. Ilomy4ars HOCTYIl K CBOMM IEPCOHAIBHBIM JaHHBIM U O3HAKOMIICHHE C HUMHU,
BKJIOUas MpaBo Ha O€3BO3ME3NIHOE MOJy4YyeHHE KOMHM 000 3amucu, colepkaiien
NepCcoHaIbHBIC TAaHHBIE pA0OTHHKA.

5.2.2. TpeboBate oT PabGoromaTenss yTOYHEHHS, WUCKIIOUEHUS WM HCIPABICHUS
HEIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX WJIU
HE SBJISIONMUX HEO0X0uMbIMH 111 PaboTomaTenst mepcoHaIbHBIX JaHHBIX.

5.2.3. Ilony4dars ot Paboronarens:

— CBEIECHHUS O JHIAX, KOTOPbIE HMMEIOT JOCTyH K MEPCOHAJIbHBIM JaHHBIM WU
KOTOPBIM MOKET OBITh MPEAOCTABIEH TAKOW TOCTY;

— miepedeHb 00pabaThIBAEMbIX TIEPCOHATBHBIX JAHHBIX M HICTOYHUK UX TOJYYCHHUS,

— CpOKH 00paOOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XPAHCHUS,
— CBEJICHUS O TOM, KaKue IOPUINYECCKUE TOCIEICTBUS I CYOBEKTa MEePCOHATBHBIX
JAHHBIX MOJKET TMOBJIEYb 32 CO00I 00paboTKa ero MepCOHAIBHBIX TaHHBIX.

5.2.3. TpeboBarh u3Bemenus PaboTomarenem BcexX IHWIl, KOTOPHIM paHee ObUIH
COOOIICHBI HEBEPHBIE WM HEMOJHBIE TIEPCOHATBHBIC JaHHBIE, 000 BCEX
MPOU3BEACHHBIX B HUX UCKITIOYCHUSX, HCTIPABICHUSX WIH JTOTIOTHEHHUSX.
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OO0>xamoBaTh B YIOJHOMOYCHHBIN OpraH IO 3aIlWTe MPaB CYOBEKTOB MEPCOHATBHBIX
JAHHBIX WX B CYIACOHOM TIOpSIKE HEMPaBOMEPHBIC JCUCTBUS WM O€3MeHCTBUS
PabGoTtonarens npu 06pabOTKE U 3aIUTE €r0 NEPCOHANTBHBIX JAHHBIX.

5.3. KonupoBath U J1ejaTh BBIMUCKU NIEPCOHAIBHBIX TaHHBIX pA0OTHHUKA pa3periaeTcs
UCKITIOUUTEIBHO B CIIY>KEOHBIX LIEJISIX C MTUChMEHHOTO Pa3pellieHus TUPEKTOPA.

5.4. Tlepenava uH(pOpPMAIIMK TPETHEH CTOPOHE BO3MOYKHA TOJIHKO MPU IMHUCHMEHHOM
corjlacui pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HapyLICHHE HOPM, PeryJupyliux o0padoTKy H
3alUTY NEePCOHAIBHBIX JAHHBIX

6.1. PaOOTHHKYM HIKOJIBI, BHHOBHBIE B HAPYIIEHUH HOPM, PETYJIUPYIOIIUX MMOTyYEHUE,
00paboOTKy M 3allUTy MEPCOHAIbHBIX TAaHHBIX PA0OTHHKA W OOY4YaIOIIMXCS, HECYT
TUCUUIUIMHAPHYIO aJIMHHUCTPATUBHYI0, TPa)XAaHCKO-NPABOBYK) WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHbIMU 3aKOHAMH.

6.2. JIupexTop MIKOJIBI 32 HAPYIIEHWE HOPM, PETYIHPYIOMHUX MOTydYeHne, 00paboTKy
U 3alUTy TePCOHAJBHBIX JIaHHBIX paOOTHUKA, HECET aJIMHHHUCTPATHBHYIO
OTBETCTBEHHOCTh coriacHo cT. 5.27 u 5.39 Komekca 00 aaMUHHCTPAaTUBHBIX
npaBoHapyueHusx Poccurickoin @enepanuu.
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